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Client Worksheet
This client worksheet is designed to help you get a head start in thinking more about your website needs. Additionally, answering these questions will provide me the information I need to design a site that meets your needs. If there are questions that you do not yet know the answer to or do not think are relevant to your project, please feel free to skip them. Please email the completed worksheet to design@alishajiwani.com. Please allow one week for a response.

(asterisks * mark questions or sections that must be answered in order for your project to be considered)
*client information

Full Name: 
Email Address: 
Organization, Business/Company or Website Name: 
Location: 
Site URL: 
*company information

Describe your company:

Describe your audience (i.e. users):

How and where do people learn about your company/services?

Describe the purpose of your site: (i.e. what service, product, idea/concept your site will promote)
…and how this site will affect your target audience? (i.e. how will having a site benefit them?)
Please list at least 3 competitive sites AND their web addresses. Then, discuss what you like and dislike about these sites.

project information

Is there an expected date for when this project needs to be completed?
*What is the budget for this project?
What service(s) are you requesting – please mark an X next to all that apply:

     Site Re-design

     Site Design from Scratch
     PHP Website Programming

     Wordpress (Custom Design)

     Design-to-XHTML/CSS
     Other (please explain):
the feel / the look
Describe what kind of feel/look you wish your site to have? How you envision your visitors to react when they visit your site?

Do you already have a logo or a brand for your company/site? If not, how do you propose to convey your brand to your audience?
Please list at least 3 sites AND their web addresses that you like. Explain why you like them.
content
*Is the content already created for this site? If not, how soon do you expect to have it ready?

How many pages/templates will you need?
Do you need/currently use a content management system such as Wordpress? Please describe the features you’d like included.

If you are requesting PHP website programming services, please describe the features / pages you’d like.

additional information
Anything I missed? Please add any extra information you think will be helpful.
thank you!
Thank you very much for taking the time and effort to fill out the worksheet! Please save your worksheet as “your-company-name-goes-here”.doc and email it to design@alishajiwani.com. Please allow one week response-time. 

